5/24/23, 10:42 AM Gmail - ltogon Administrative Order No. 13,5.2023

M Gma” Mayors Office Itogon <mayorsofficeitogon@gmail.com>

Itogon Administrative Order No. 13,s.2023

CSC-CAR Regional Office <rocar@csc.gov.ph> Mon, May 15, 2023 at 10:30 AM
To: Mayors Office Itogon <mayorsofficeitogon@gmail.com>

Received, thank you.
Respectfully yours,
Office of the Regional Director

Civil Service Commission - CAR
(074) 443-5981 / (074) 443-5982

From: Mayors Office Itogon <mayorsofficeitogon@gmail.com>
Sent: Monday, May 15, 2023 10:04 AM

To: CSC-CAR Regional Office

Subiject: Itogon Administrative Order No. 13,5.2023

Sir/Maam:

Greetings.

Please see attached copy of Administrative Order No. 13,s.2023, for your file and reference.
May we also request acknowledgement hereof.

Thank you very much.

Respectfully,
Office of the Mayor
Iltogon, Benguet

[https://s-install.avcdn.net/ipm/preview/icons/icon-envelope-tick-round-orange-animated-no-repeat-v1.gif]<htt
ps://lwww.avast.com/sig-email?utm_medium=email&utm_source=link&utm_campaign=sig-email&
utm_content=webmail> Virus-free.www.avast.com<https://www.avast.com/sig-email?
utm_medium=email&utm_source=link&utm_campaign=sig-email&utm_content=webmail>

Disclaimer This email message including attachments, if any,
may contain confidential information and is only for the use of the individual or entity to whom it is addressed. If you
have received this email by mistake or is not the named addressee, you are notified that disseminating, distributing,
or copying of this communication is strictly prohibited. WARNING! Computer viruses can be transmitted via email. The
recipient should check this email and any attachments for the presence of viruses. The Civil Service Commission
accepts no liability for any damage caused by any virus transmitted by this email. Civil Service Commission, IBP
Road, Constitution Hills, 1126 Quezon City, Philippines www.csc.gov.ph
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E&\%V B Republic of the Philippines FlILIE

MAY 15 2023 Province of Benguet
. Municipality of itogon
BY: Moo OFFICE OF THE MUNICIPAL MAYOR
e-mail‘address: mayorsofficeitogon@gmail.com; bernardwaclin08@cfMUMEPAHEALTH SERVICES OFFICE
Cellphone Nos. 09393268022 - . Ttogon, Benguet

ADMINISTRATIVE ORDER NO. 13

Series of 2023

Lﬁ“m RE4ESTABLISHING THE GUIDELINES ON PERSONNEL AND PROMOTION .

il THE MUNICIPAL GOVERNMENT OF ITOGON
sz’z ‘% MUN rf’(tAbUr\ g ,r r'bt
QL] = WHereason March 01, 2011, Administrative Order No. 32, Series of 2011 was
:E;Q = down the guidelines for the Municipal Government of ltogon on Personnel iectcﬂp{a,ngj 03 D

: Promotion;
L

ereas on November 11, 2016, Administrative Order No. 34, Series of 2016 was lssued
amending the guidelines on Personnel Selection and Promotion as laid do
Administrative Order No. 32, Series of 2011;

as Administrative Order No. 34-A, Series of 2016 was further issued ame ds@
g;ﬁ istrative Order No. 32, Series of 2011 to embody recent updates arm
gég mendations from the Personnel Selection Board (PSB) of the muni lpgl
=M

8?9 3
‘H Wheas Administrative Order No. 21, Series of 2020 was issued on July 21,

= 3
2 2@1‘.‘“
i‘,l?jammd;ng Administrative Order No. 34-A, Series of 2016 providing for updated guadeh esq

on Personnel Selection and Promotion;

Whereas guided by issuances from the Civil Service Commission {(CSC) and as local
government units are encouraged by the CSC to institutionalize meritocracy and
excellence in all areas such as recruitment, selection, and placement, there is a need to re-
stablish the gwdeimes for personnel selection and promotion in order to carry out the
commendations from the present Personnel Selection Board (PSB) to properly give
ence or merit to the different criteria achieved by every qualified applicant;

RECEIVED

Sangguniang Bayan
Itogon, Benguet

e Guidelines on Personnel Selection & Promotion for the Municipal Govern
Itogon as follows:

SECTION 1. COVERAGE. The follc;wing re-established guidelines shall be use
present and succeeding selection process.

LocaL vt QN # PEFINITION OF FIRST AND SECOND LEVEL POSITIONS. First and Second
) IERGIET R s are defined as follows:

supervisory capacity requiring less th. te studies;
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