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TO: MARGARITA B. CANUTO BY: XM
LTOO I
Municipal Treasury Office
This Municipality

Jaung ALTH SERVICES OFFICE
~m - TtOGON, Benguet

REGEINED

SUBJECT: DESIGNATION AS IN-CHARGE-OF-OFFICEOF T E
_HAT18208

MUNICIPAL TREASURY OFFICE

In view of the official travel of our Municipal Treasurer, IRENE F. FERNANDO,
you are hereby designated as IN-CHARGE-OF-OFFICE of the Municipal Treasury
Office effective May 23, 2023 to May 26, 2023. As such, you shall ensure proper
functionality of that Office and maintain continuous service delivery. Further, you
shall perform the hereunder enumerated ministerial functions only for the perlod
covered unless sooner terminated or extended on valid grouﬁdH?‘bﬂ'
authorized by law.

FICE

MAY 18 2023
1. Act on the application for: (
a) Leaves of absence of Municipal Treasury personnel; By 1 /

b) Travel Orders; 7
c) Certifications and other similar documents except for those documents

which only the Municipal Treasurer has the sole authority to issue;
2. Sign transmittal letters for the information of concerned offices;
3. Sign documents relative to the procurement of goods or supplies for the
Office; and
4. Attend meetings for and on behalf of the Municipal Treasurer.

This ORDER shall take effect immediately from the start of the peggdcRVRiRE Bayan
Itogon, Benguet
RECEIVED

Date:MAY 14 9093

By:

HON. BERN&?. WACLIN
Munic ayor
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